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Special Education
Contact Sheet (revised 8/16/2006)

Name: _ Phone #: Email

Dr. Jill Leafstedt 805-437-2792 jill.leafstedt@csuci.edu
Coordinator of Special Education

Dr. Maria Denney 805-437-2766 maria.denney@csuci.edu
Academic Advisor

Jacki Gilmore 805-437-8525 jacki.gilmore@csuci.edu
Field Placement Coordinator

Dr. Joan Karp ~ 805-437-8871 joan.karp@csuci.edu

Education Chair

Dr. Tiina Itkonen 805-437-3294 tiina.itkonen@csuci.edu
Supervisor/Advising Level 11

Helene Gollub 805-485-3113 katejudy(@adelphia.net
Supervisor

Dr. Bemie Korenstein 805-985-9424 bernard.korenstein@csuci.edu
Supervisor

Julia Newman 805-377-2270 Julia.newman@csuci.edu
Supervisor

Suzanne Robinson 805-893-2049 suzanne.robinson@csuci.edu
Supervisor

Kathryn Yanov 805-484-8187 yanov2@gmail.com
Supervisor

Debbie Drake 805-437-8525 debra.drake@csuci.edu

Administrative Assistant Field Placement
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Educational Specialist
CALENDAR Fall 2006 & Spring 2007

Dates

First Official Day of classes

First Week of in class obserservations

Starting dates for SPED 570/580 Student Teaching

I:] Ending dates for SPED 570/580

Assignment Sheets DUE. Submit to Field Placement Office.

* Add weeks
as necessary
Grades and Evaluation forms DUE-Submit to Field Placement Office BTW 1169 g)fe:kwmg
reak.
August 2006 October November
S M T W T F S W s : S M T W T F S S MT W T F S
1 2 3 4 5 2 12 3 4 5 6 7 1 2 38 4
6 7 & 9 10 11 12 6 9 8 9 10 11 12 13 14 s 6 7 & 9 10 11
13 14 15 16 17 18 19 12 16 15 16 17 18 19 20 21 12 13 14 15 16 17 18
20 21 22 23 24 25 26 20 23 22 24 25 26 27 28 19 20 21 22 23 24 25
27@ 29 30 31 27 30 29 31 26 27 28 29 30
December January 2007
S MT W T F S S MT WT F S
1 2 12 38 4 5 6
3 4 5 7 ®9 7 8 9 10 11 12 13
10 11 12 14 16 14 18 19 20
17 18 19 21 22 23 ¢ 21 25 26 27
24 25 26 27 28 29 30 28
31
April May
S M T W T F S S MT W T F S
12 3 4 5 6 7 1 2 3 4 5
8§ 9 10 11 12 13 14 6 7 & 9 10 12
15 16 17 18 19 20 21 13 14 15 % 19
22 23 24 25 2 27 28 § 20 21 22 26
29 30 27 28 29

CALIFORNIA STATE UNIVERSITY

CHANNEL ISLANDS
Field Placement Office Phone: 805-437-8525
Bell Tower West 1133 Fax: 805-437-8864
One University Drive Email: jacki.gilmore@csuci.edu

Camarillo, CA 93012 sheala jeffers@csuci.edu




California State University Channel Islands * Schedule of Classes * Fall 2006

CALIFORNIA STATE UNIVERSITY CHANNEL ISLANDS
CALENDAR FOR 2006-2007 ACADEMIC YEAR

July 2006
s M T W T F s Fall 2006 Semester .
1 August 23-25, 2006 Wednesday — Friday Faculty OrientationvLate Student Registration
23 ‘l‘l iz ?3 L ?S August 26 Samrday Saturday classes begin
?6 ig 18 19 20 21 22 | August28 Monday First official day of classes
23 24 25 26 27 28 129 September 4 Monday Labor Day Holiday, all offices closed
September 15 Friday End Late Reg/Change of Program
" August 2006 September 15 Friday Last Day to Apply for Spring 2007 Graduation
September 22 Friday Deadline: Add ws Chair’s Signature
s M T W T F § September 25 Monday Student Census
123 45 | November 3 Friday Deadline to Withdraw for Serious & Compelling
6 7 8 9 10 11 12 Reasons
13 14 15 16 17 18 19 . . .
20 21 22 B 24 25 2% November 10 Friday Veteran’s Day Holiday; all offices closed
27 28 29 30 31 November 15 Wednesday Last Day to Apply for Summer 2007 Graduation
November 23-25 Thursday — Saturday Thanksgiving Recess; all offices closed
September 2006 November 27-December 1 Monday ~ Friday Spring 2007 Continuing Student Registration
December 9 Saturday Last day of formal instruction.
s M T WT f 2 December 11-16 Monday — Saturday Final examinations
3 4 5 6 7 8 9 December 18-19 Monday — Tuesday Department meetings and conferences
10 11 12 1314 15 16 ] December 20 Wednesday Evaluation Day
17 18 19 20 21 22 23 . .
24 25 26 27 28 29 30 December 21-22 Thursday — Friday Instructors’ grades due
- December 22 Friday Last day of the Fall 2006 semester
October 2006 December 25-January 1 Monday ~ Monday CAMPUS CLOSED
S M T W T F § Spring 2007 Semester
v 23t 2 % 1| January 18-19,2007 Thursday - Friday Faculty Orientation/Late Student Registration
15 16 17 18 19 20 21| January22 Monday First official day of classes
122 gg §4 25 26 27 18]  January 27 Saturday Saturday classes begin
» ! February 15 Thursday Last day to apply for Fall 2008 Graduation
March 19-24 Monday-Saturday Spring Recess; no instruction
November 2006 March 30 Friday César Chévez Holiday; all offices closed
s M T W T F s May 4 Friday Honors Convocation
I 2 3 4 May 12 Saturday Last day of formal instruction
56 7 8 9 10 1 May 14-18 Mounday - Friday Final examinations
12 13 14 15 16 17 18
5 20 21 22 23 24 25 May 19 Saturday . Commence’ment
26 27 28 29 30 May 24-25 Thursday-Friday Instructors’ grades due
May 25 Friday Last day of 2006-2007 academic year
May 28 Monda Memorial Day Holiday; all offices closed
December 2006 y Onaay emorial Day Holiday s
University Holiday Schedule Fall 2006 Saturday Classes
s M T W T F § Labor Day — Monday, September 4, 2006 August 26
s 4 s 6 7 & 5 | Veteran's Day - Friday, November 10, 2006 September 2, 9, 16, 23, 30
10 11 12 13 14 15 16 Thanksgiving Day ~ Thursday, November 23, 2006 October 7, 14, 21, 28
1718 19 20 21 22 23 | Admission Day Observed - Friday, November 24, 2006 November 4, 11, 18
#25 26 27 28 29 30 | Cprigimas Day Observed — Monday, December 25, 2006 December 2, 9
C'olumbus Day Observed ~ Tuesday, December 26, 2006 Spring 2007 Saturday Classes
January 2007 Lincoln’s Birthday Observed — Wednesday, December 27, 2006 January 27
Washington's Birthday Observed — Thursday, December 28, 2006 February 3, 10, 17, 24
§ 11\/1 z :V Z g g New Year's Day Observed — Monday, January 1, 2007 March 3, 10, 17, 31
7 8 9 10 1 12 13 Martin Luther King, Jr. Day — Monday, January 15, 2007 April 7, 14, 22, 28
14 15 16 17 18 19 20 | César Chavez Day — Friday, March 30, 2007 May 5, 12
;‘3 ig 323 g‘l‘ 25 26 27 | Memorial Day Observed — Monday, May 28, 2007
Independence Day ~ Wednesday, July 4, 2007
February 2007 March 2007 April 2007 May 2007 June 2007
M T WT F S (|$sMT WT F § |{ISMT W T F § S M T W T F s [ISMT W T F §
1 23 12 3 1 2 3 4 5 1 2
4 5 6 7 8 9 w0 ({4 5 6 7 8 9 1wt 2 3 4 5 6 7 [[6 7 8 9 10 1 12{{3 4 5 6 T 8 9
12 13 14 15 16 17 jf1u 12 13 14 15 16 17 {8 9 10 11 12 13 14 3 14 15 16 17 18 19 o 12 3 14 15 16
18 19 20 21 22 23 24 [}18 19 20 21 22 23 24 [[15 16 17 18 19 20 21 [f20 21 22 23 24 25 26 f{17 18 19 20 21 22 23
25 26 27 28 25 26 27 28 29 30 31 [P P 24 25 26 27 28 {127 28 29 30 31 24 26 27 28 29 30




VENTURA COUNTY OFFICE OF EDUCATION
DISTRICTS' CALENDAR 2006-2007

 DISTRICTS" REC! _SERINGIR e
ELEMENTARY: . o
BRIGGS o8/24/06 || osroaro | | 11/10/08 11722006 |-| 11/24/06 | | 12118006 |to| 01/05/07 4] 01/15/07 | 02116007 | | 02/19/07 [ 0410907 |to | 04113107 ?; 05/28/07 & 06/15/07
HUENEME 08/29/08 | | 09/04106 | | 11#10/06 1323006 | | 11724006 | | 12022106 | 10| 01/05/07 L] 01507 [i] opreror | | opreror Bl osoer7 10| oarmomr ] osmsor B osi07
MESA UNION 08/26/06 || 0oioare || 11110/08 | 11723006 | | 11i24008 |1 12118006 |10 | otio2i07 Ei| o11s/07 |5 o2n2ior | | 021907 i 04102007 [to | oar3i07 7 osmeio7 [ 06/15/07
MUPU 08/26/06 || 05/04/06 || 11/10/08 11223006 | | 11724006 || 12020008 [to] 01102007 [5if 0118007 |5 oenzior | | o2risior B oai2i07 [to] oarzor | osweior I osnsoz
OCEAN VIEW 08/23/06 || 09/04/06 11110/06 11123108 | | 11724106 |- | 12118006 |to| 0105107 {7) oamsior if| oznzio7 | | oorsior (B o4ioio7 f1o] oansior | osmsior M osrsior
OXNARD - YEAR ROUND Trac Spec || 09/04/06 11/10/06 11723106 | | 14724108 || 12125106 |to| 01/01/07 [ 01/15/07 02119/07 - 04/06/07 (5] 05/28/07 1 Trac Spec
PLEASANT VALLEY 08/29/06 || 09/04/06 || 11110/06 11722106 [-| 11124106 | | 121806 |to| 01/02/07 || 01r15/07 02/19/07 {5 04116107 | to| 0ar307 L o5/08i07 |5 08185107
RIO t‘;l:‘.‘_:g _ 3
SANTA CLARA 0812406 || 09/04/06 | | 1111006 14420106 |-\ 11724106 | | 12018106 {to] 01/01/07 |} 011507 02119/07 {4 04/06/07 [to| 04307 4 osiz8io7 5 0e/M307
SANTA PAULA 08/23/06 |: | 09/04/06 11/10/06 1472306 | | 11724106 || 12020006 {to| 01/02/07 ¥4} 0115/07 00119107 {5 04102107 |t | 04113107 || osi2s07 18] oertaior
SOMIS 08/28/06_| | 09r04/06 11/10/06 11123106 | | 11124006 | | 12118106 |to| 001007 15| 0118107 0219107 5 04i09/07 |40 | 04113007 5] oszsi07 [ osrorror
IHIGH SCHOOL B _ 5\ o
OXNARD UNION HIGH 08/28/06 || 09/04i06 |1 1171006 11/23106 | | 11124108 || 1211806 [to| 01/01/07 || 011507 02019107 15| 04106007 | to | Gar3ior [ osizeior 8| osrsior
SANTA PAULA UNION HIGH 08/22/06 |1 09/04106 | | 1110/06 11723106 | | 11/24/06 | | 12/25/06 |to| 01/05/07 4] 0115107 02119/07 14| 04102007 | to | 04113107 || osr28i07 B ostorio7
UNIEIED: o :
CONEJO VALLEY (EL) CONEJO ; : b i | 06/14/07
VALLEY (HS) 08/30/06 || 09/04/06 11/10/06 11022106 | | 11724108 |2 12122/06 [to| 0t/05/07 [¥] 01115107 02119/07 [ 04/06/07 |to | 04rt3r07 |8 osizeior {8 oersior
FILLMORE (1) 08/14/06 || 09704106 11/1008 11722006 | | 11724106 | | 12/21/06 |to | OV/DSIO7 3 0115/07 0219/07 b 03126107 |10 | 033007 [ osieepm7 A osf07i07
QAL 08/22/06 [1]_09/04/06 11/10/06 11120006 |-| 11724108 | | 12118006 | to| 010107 [3] 0115007 02/23/07 2] 04/02/07 |to| Da06r07 3 05128107 7] 0814107
SIMI VALLEY 08/30/06 || 09104106 11/10/06 11/23/06 | | 11/24/06 || 12/21/06 | to| ot/0s07 |5 0111507 02/19/07 [T 04/06/07 |to| carsaror [ osiesior [ osrso7
VENTURA (2) 08/22/06 || 09104/06 11/10/08 11123006 § | 1172406 || o111e08 |to| ovoror 5] o1msior 02119/07 K 04f02/07 [to| 04/05107 [ ossor | oeralor
OAKPARK 08/30/06 | | 09/04/06 11/10/06 14/23/06 | | 1124106 || 12122108 |to| 01/05/07 [15] 01/15/07 0219107 |5 0410807 [to| 04307 [ osiz8i07 |2 08/15/07
MOORPARK 08/30/06 || 09/04/06 11/10/06 11723106 | | 11724006 || 12122406 {to | 01/05/07 || 01715007 02119/07 7 04/06/07 | to | 041307 5] osiesior 8| osrsio7
CHARTER; i ' i 0
GOLDEN VALLEY 09/05/06 [/} 090408 || 141006 | ‘| 11/22006 |-| 11/24106 L | 12118/06 [to| 0/01/07 [iil 01115007 02119/07 |53 04/02/07 |to | 04/06/07 ¥ 05/28/07 [5| 06/08/07
UNIVERSITY PREPARATION (3) | 08/22/06 [ og/io4/08 || 11106 |7 11722106 |- 11/24/06 ] 12118/06 |to | 01/03/07 1 01/15/07 0219/07 ] o04r09/07 [to | 04007 5| osrzeoz B os/eor07
SOMIS ACADEMY 0826/06 || _00/04/06 | | 11/10i06 11123106 | | 1172406 |'] 12118106 |to| 01/01/07 5] 011807 5] 02112107 | | 02119107 B 04/09I07 [to| 043107 | 0528107 [B 06/0%07
VALLEY QAK 08/28/06 [:| 09/04/06 11/10/06 11/20/06 || 11/24106 | -] 12018/06 | to| 01/02/07 ] 0115007 [Fl] o2/19/07_|-| 02r23/07 |55 0410207 |to| 0411307 |8 0512807 |5 06/08/07
VISTA REAL 08121/06 2] 09/04/06 || 11/10/06 1120006 |- 11724106 | | 12026706 | 10| 12/05/07 [%] 01507 [ aprt2so7 | | oorgior 1 04meinr |to] 042007 [5| osisior i 06507
VEN COUNTY OFFICE OF Update |- ‘ i )
CATI! Pending
{1) Fall Break 10/16 to 10/20
{2) Fall Break 10/23 to 1027
"(3) Fall Break 10/23 to 10127
77712008 11:07 AM



CSUCI
Student Teaching Assignment List
Fall 2006

Name of Supervisor Total Number of Students:

Student Name Student Name Grade | Assignment | Master Teacher Master Teacher | School | District | Principal
Last Name First Name (1, 2“donly) First Name Last Name ' Name




Student Name
Last Name

Student Name
First Name

Subject
Matter

Grade

Assignment
(1 st 2nd
only)

Master Teacher
First Name

Master Teacher'
Last Name

School

District

Principal Name




CSUCI
Student Teaching Assignment List
Spring 2007

Name of Supervisor Total Number of Students:

Student Name Student Name Grade | Assignment | Master Teacher Master Teacher | School | District | Principal
Last Name First Name (1, 2“donly) First Name Last Name Name




Student Name
Last Name

Student Name
First Name

Subject
Matter

Grade

Assignment
(1 st 2nd
only)

Master Teacher
First Name

Master Teacher
Last Name

School

District

Principal Name




CSUCI
Fall 2006

STUDENT TEACHING GRADE SHEET

University Supervisor Name:

Please be sure to list names of ALL student teachers you were assigned for this semester,
including those who have dropped either before or after the midterm evaluation.

Mail to: Field Placement Office
Jacki Gilmore
California State University Channel Islands
One University Way Bell Tower West 1169
Camarillo, CA 93012-8584

These must be listed in alphabetical order:

Student Teacher ‘ Grade Earned in Student Teaching
| (Last Name, First Name) (CR: Credit, NC: No Credit, IN:
Incomplete, W: Withdraw)

1.

2.

10.

11.

12.




CSUCI
Spring 2007

STUDENT TEACHING GRADE SHEET

University Supervisor Name:

Please be sure to list names of ALL student teachers you were assigned for this semester,
including those who have dropped either before or after the midterm evaluation.

Mail to: Field Placement Office
Jacki Gilmore
California State University Channel Islands
One University Way Bell Tower West 1169
Camarillo, CA 93012-8584

These must be listed in alphabetical order:

Student Teacher 7 Grade Earned in Student Teaching
(Last Name, First Name) (CR: Credit, NC: No Credit, IN:
Incomplete, W: Withdraw)

1.

2.

10.

11.

12.




Student Teaching Data Sheet

_ [ CALIFORNIA. STATE UNIVERSITY

~—{ 1CHANNEL ISLANDS

Student Téacher

Contact phone / email:

Address:

Cooperating Teacher:

Contact phone / email:

CSUCI Supervisor:

- Contact phone / email:

School:

Address:

Phone number:

Grade Level:

Classroom number / name:

Classroom phone number:

Best way to be contacted in case of an emergency:

e Please collect the information from your cooperating teacher and
your supervisor when you first meet with each of them.

o Make two copies of this sheet and give one to your cooperating
teacher and one to your supervisor.



Emergency Information Form

Student Teacher:

Cooperating Teacher:

‘School:

This form should be completed by the student teacher and 2 copies made.

1 copy to be retained in student teaching file / planning book*.
1 copy given to the school secretary / health or nurse's office.
1 copy to the university supervisor.

*Please make the cooperating teacher aware of the form and where it is retamed

In case of an emergency in which the student teacher requires special and/or medical

attention, the student teacher would like the following person(s) contacted immediately:

Doctor: Phone #:

1. | Phone #: Relationship:

2. Phone #: Relationship:
3. Phone #: ' Relationship:

Special medical condition or allergy that needs to be know:

Additional directions / comments:

Signature: Printed name:

Date:

CSUCT Educational Specialist: Mild to Moderate Credential Program
2003-2004
8/23/2004

35



California State University Channel Islands
Evaluation of Student Teacher

Student Teacher 3 Date

School

University Supervisor

Cooperating Teacher

SPED 570 Midterm
SPED 580 Summative
Evaluator: Cooperating Teacher University Supervisor
Appraisal Scale: AC Achieved
IP In Progress
NI Needs Improvement

NO Not Observed

SPED 570

At the completion of student teaching placement in Sped 570 candidates are expected to demonstrate
emerging competencies across all categories. A minimum of 50% of competencies must be achieved.
Only complete the professional disposition-section for the midterm evaluation in SPED 570. Review the

evaluation categaries at your midterm meeting.

SPED 580
At the completion of student teaching placement in Sped 580 candidates are expected to demonstrate
competence across all categories. A minimum of 80% of competencies must be achieved.

Competencies highlighted in grey are not expected to be observed until the second semester of
student teaching in SPED 580.

Professional Dispositions A | IP | Nl |NO

Demonstrates respect for and positive relationship with
children '

Recognizes and acknowledges children by name

Establishes rapport with colleagues

Demonstrates positive response to professional growth

Accepts constructive supervision for professional growth

Attendance and punctuality indicate professional attitude

Appearance indicates professional attitude

Takes initiative in performing expected duties

Demonstrates flexibility and adaptability

Demonstrates poise and confidence in teaching environments

Shows enthusiasm reflecting a positive attitude

Shows sensitivity to the needs and feelings of others
Engages in self-reflection to improve teaching and learning

Shows sensitivity to the needs and feelings of others

Communicates effectively with adults and children

Revised 6/15/2005



Foundations/Collaboration A 1P| NITNO

Engages in planning and implementation of IEPs

Demonstrates knowledge of the characteristics of students with
disabilities :

Demonstrates knowledge of laws and ethics about confidentiality of
student information, disability status, {EP

Demonstrates sensitivity to differences in language and culture

Collaborates and communicates with other professionals in planning
and implementing instruction.

Collaborates effectively with general education teachers

Communicates with families and/or caregivers about student
learning and other related experiences

Communicates and collaborates with paraprbfessional_s

Provides direction to paraprofessionals in a respectful manner

Demonstrates use of technology in instruction

Planning ". ' A {IPINI|NO

Establishes and articulates goals and mstructxonal objectives for
student learning

Develops and sequences instructional activities and material for
student learning

Designs short term and long term plans to foster student learning.

Connects student learning to IEP goals

Demonstrates knowledge of subject matter content and student
development.

Organizes curriculum to support student understanding of subject
matter.

Thoughtful planning for the role of teaching assistant is given.

| Plans and implements classroom procedures and routines that
support student learning.

Creates a physical environment that engages all students.

Designs developmentally appropriate and culturally relevant learning
environments.

Designs supportive schedules and routines.

Materials are ready in advance.

Plans, implements, assesses, and evaluates long-term projects,
units, performance packages, that are developmentally appropriate
and culturally relevant.

{nstruction A | IP|NI{NO

Connects student's prior knowledge, life experience, and interests
with learning goals.

Facilitates learning expenences that promote student autonomy,
interaction, and choice.

Engages students in problem solving, critical thinking, and other
activities that make subject matter meaningful.

Modifies instructional plans to adjust for individual student needs.

Develops student understanding through instructional strategies that
are appropriate to the subject,

Uses material, resources, and technologies {o make subject matter
content accessible.

Adapts and modifies subject matter content to meet individual
needs.

Opportunities provide for independent exploration of materials.

Revised 6/15/2005



Strategies are based on, follow the lead of, and are respohsive to
the students’ individuat needs.

Instruction is age- and developmentally- appropriate.

Transitions are well planned and executed.

Sufficient student response time is allowed.

Teacher articulates the purpose of the learning activity.

Delivers instruction to large group, small group and individual
students.

Uses developmentally. appropriate and culturally relevant materials
1 and technological resources with students.

Applies intervention curricula, methods, adaptations, and
environmental and technological modifications to meet the individual
needs of students with disabilities.

Uses a variety of instructional strategies and resources to respond
to student’s diverse needs. ‘

Uses instructional time effectively.

Assessment

Observes and records the learning of students in a variety of ways

Summarizes and synthesizes assessment information effectively

Uses information gained by observation to support the students’
learning

Uses a variety of assessment tools routinely

Uses assessment results to identify individual strengths and areas
for improvement to plan appropriate learning experiences

-Uses assessment outcomes to develop and/or modify IEP goals and
objectives

Uses evaluative tools appropriate to stated learning objective.

Maintains ongoing record of student learning

Assesses students in a culturally and linguistically appropriate
manner ‘

Communicates assessment results clearly to families and
professionals

Communicates assessment results clearly to families and
professionals

Behavioral Management A [ IP|NI|NO

Utilizes positive behavior support techniques

Establishes a climate that promotes fairness and respect

Establishes clear and consistent expectations for student behavior

Effectively manages learning environments of diverse learners that
are safe and effective

Student's attention is redirected from an inappropriate activity or
interaction to a more appropriate one.

Choices are given so students have some control over actions and
activities.

Appropriate pro-social skills are taught, guided and supervised.

Uses effective behavior management strategies, varying
communication styles that impact learning

Demonstrates knowledge of laws and regulations for promoting
behavior that is positive and self-regulatory

Revised 6/15/2005



Summary of candidates Strengths: Areas to be developed:

Candidate has met the requirements for SPED 570 __SPED 580
The candidate has not met the requirements for SPED 570_ SPED 580

To meet the requirements the candidate must complete the activities listed below.

Evaluation completed by:
University Supervisor Signature Date

Cooperating Teacher Signature Date

| have reviewed this evaluation with my University Supervisor
| accept this evaluation or, | wish to submit an addendum.

Credential Candidate Signature Date

Revised 6/15/2005



STATEMENT OF CONCERN

California State University Channel Islands
Education Specialist: Mild/Moderate Disabilities
Teacher Credential Program

DETERMINATION OF CANDIDATE COMPETENCE

According to the Commission on Teacher Credentialing, candidates must attain. competency
in all areas of relevant content and communication outlined in the standards. CSUCI has
thus adopted procedures to ensure such competence. Should a candidate perform
unsatisfactorily in either of the field experiences by failing to achieve one or more. standards,
shethe will receive no credit for that assignment. The candidate may be allowed an
additional - field experience based on the circumstances and the assessment of the
candidate's potential for success. This decision is made in consultation with the Director of
Student Teaching, Coordinator of the Education Specialist: Mild/Moderate Disabilities
Program, University Supervisor and the Cooperating Teacher.

PROCESS FOR STATEMENT OF CONCERN

1. When a cooperating teacher or university supervisor identifies a student teacher as
having difficulty in some area of student teaching, they should discuss the areas of
difficulty with each other and the student teacher.

2. Ifthere is not sufficient change in the student teacher’s work, then the university
supervisor shall arrange for another field supervisor to observe the student. If sufficient
reason for concern is present, then the supervisors, cooperating teacher and student
teacher shall complete a Statement of Concern and Plan of Action form.

3. The form details the steps that the student will take to address the issues outlined in the
statement of concern. This forms a plan of action. Specifics such as extending student
teaching should be included in addition descriptions of the student’s work to be
accomplished.

4. The student, cooperating teacher, supervisor(s) and Education Program Coordinator
sign the form.

5. The student receives the original, a copy of the signed form is maintained in the
Education Program office and a copy maintained in the student’s Credential file.

The above process will be followed unless a more serious situation occurs that necessitates
a student's removal from the school site. At this time a meeting of the student and the
responsible parties (principal, cooperating teacher, university supervisor) with the Education
Program Coordinator and Director of Student Teaching is required. Written statements from
the Cooperating Teacher and/or the Principal are needed to document inappropriate
behavior.

It is crucial that all University Supervisors follow this procedure as soon as a significant
concern arises so that we may insure quality and integrity in the Teacher Preparation
Program.



California State University Channel Islands

STATEMENT OF CONCERN

Education Specialist: Mild/Moderate Disabilities Teacher Credential
Program

Student Name - University ID

Term

Student teaching placement School

Cooperating Teacher

University Supervisor

Please list concerns you have about this student’s student teaching.

Plan of Action

Goals of the plan in terms of what the student needs to do

Plan

Student Signature v Date
Cooperating Teacher Signature _ Date
Supervisor Signature Date
If needed '

Program Coordinator Signature Date

CSUCT Ectucational Specialist: Mild to Moderate Credential Program
2002 2004
6/15/2005



California State University Channel Islands
Special Education Teacher Credential Program

COOPERATING TEACHER'’S STATEMENT OF CONCERN

In an effort to maintain quality standards, please answer the following questions. In doing so, we
are attempting to identify students who may be at risk and will need added attention in the
coming weeks.

1. Please list any concerns you have about your student teacher.

2. If you were to grade this student today, would itbe __ credit or ___no credit?

3. K you would identify this teacher as someone who you would grade with a no credit.
Do you see in the weeks remaining that this student would be able to redeem enough
to receive a passing grade?

Additional comments:

Cooperating Signature: Date:




G CALIFORNIA STATE UNIVERSITY CHANNEL ISLANDS

.. INTERN TEACHING PERFORMANCE EVALUATION AND RECOMMENDATION

J
TO BE COMPLETED BY CANDIDATE

Name: _ Soc. Sec. #

District of intern employment:

School Name: Phone: (__ )

Grades that you are teaching: __ Track: Regular or Year-Round
For Single Subject, teaéhing field (circle one):  -English Math Science

For Education Specialist (circle one): MM MS

TO BE COMPLETED BY SCHOOL PRINCIPAL
California State University Channel Islands requires interns to complete two semesters of student teaching;
one in their own classroom and a second one in a different grade or program level during the summer. After
the first semester of student teaching, if an intern can demonstrate that they have met the standards for
teaching in their credential area, then they can do both supervised teaching assignments in their classroom.
Please sign either A or B below. Both the University Supervisor and the Principal must agree.

A. Thave observed the candidate named above and evaluated their teaching on the teacher performance
expectations. The candidate has sufficient skills to do the second placement in their classroom.

Name Please print Contact information

Signature of Principal Date

B. Thave observed the candidate named above and the candidate needs to improve performance in the
following areas, A plan for completion of these areas will be discussed with Field Experience

Coordinator.
Name Please print Contact information
Signature of Principal Date

TO BE COMPLETED BY UNIVERSITY SUPERVISOR
A. Thave observed the candidate named above and evaluated their teaching on the teacher performance
expectations. The candidate has sufficient skills to do the second placement in their classroom.

Signature of University Supervisor Date

B. Ihave observed the candidate named above and the candidate needs to improve performance in the
following areas. A plan for completion of these areas will be discussed with Field Experience
Coordinator.

Signature of University Supervisor Date



Travel Expense Claim Instructions for Student Teacher Supervisors

1.

S

~ o

9.

Fill in the total number of pages at the top. Fill in your name,
residence address, telephone number, city, state, and zip code.

Fill in the month/year in (1).

Fill in the date(s) in (2).

Fill in the school you traveled to on that date in (3).

In (D) Private Car Use: under Miles put the total number of miles you
traveled round trip from your home or CSUCI (whichever is closest
to that particular school). Under Amount put the total amount owed
to you for that trip* (total round trip miles x $.485).

In (9) Total Expenses For Day: put the total* again.

On the Subtotals line (10) put the subtotals of both columns in (D) and
the subtotal of (9).

. In CLAIM TOTAL put the grand total. If your claim is more than one

page long, only put the grand total on the last page. Draw a line
through this box on the first page(s).
Be sure to put your Private Vehicle License Number in (13).

10.Sign and date the form.
11.Submit it to Debbie Drake in BTW1 #1169 or place in Debbie’s mail

box.



STATE OF CALIFORNIA
TRAVEL EXPENSE CLAIM FOR EMPLOYEES

See Instructions and Privacy* Page of Pages
CO 262 (REV. 09/04) Statement On Reverse Side
TRAVELER'S NAME T DEPARTMENT DIVISION PHONE EXTENSION
}TION ' VENDOR ID FORM COMPLETED BY: EXTENSION
RESIDENCE ADDRESS r CITY / STATE / ZIP CODE DELIVERY OPTIONS PO # (if used)
SELECT ONE:
MAIL CHECK )
HEADQUARTERS ADDRESS | CITY | STATE / ZIP CODE Pickup Check [ FINALIZE PO?
One University Drive Camarillo, CA 93012 O ves [ wo
(1) MONTH / YEAR (5) MEALS (7) TRANSPORTATION
(3) LOCATION @ LT NG ® @ @ © (8) 9)
WHERE,%ZE;SE%S WERE LODGING | BREAK FAST| LUNCH RELb, OR | INCIDENTALS | cOSTOF | TYPE CATS?:;E (D) PRIVATE CAR USE gﬁ's:ssg TOT';'&EXS E‘l SES
(QDATE | TIME DINNER TRANS. JUSED| o oving | MILES | AMOUNT
(1v, s UBTOTAL
LESS AMOUNT PAID BY CSUCI: 2 ]
{{nput as Negative) -

CLAIM TOTAL (AMOUNT DUE EMPLOYEE)

(11) PURPOSE OF TRIP, REMARKS, AND DETAILS: ATTACH ORIGINAL RECEIPTS TO 8 1/2 BY 11 PAPER AND SUBMIT WITH CLAIM

(12) NORMAL WORK HOURS

{13) PRIVATE VEHICLE LICENSE

0.485

(14) MILEAGE RATE CLAIMED
{If different see instructions)

Source of Funding: ( Piease verify funding strip before submitting to AP )

Amount Account

Fund

DeptiD Program

Class

Project/Grant

Total Amount

(18) | HEREBY CERTIFY that the above is a true statement of the travel expenses incurred by me in accordance with CSU Policy and Procedures, HR 2001-02. If a privately owned vehicle was used, and if mileage
rates exceed the minimum rate, | certify that the cost of operating the vehicle was equal to or greater than the rate claimed, and that | have met the requirements as prescribed by SAM Sections 0750, 0751, 0753,

and 0754 pertaining to vehicle safety and seat belt usage.

CLAIMANT'S SIGNATURE

DATE SUPERVISOR

DATE




S 1ATE OF CALIFURNIA
TRAVEL EXPENSE CLAIM
CO 262 (REV. 09/04)
INSTRUCTIONS

are to be submif st gnce onth and not more often than twice a month, except where the amount claimed is fess than $10 the cfaim need not be submitted until it exceeds

s10 or untit June 30, which occumﬂm q for of out-of-state fravel must be claimed sep q for of travel which are incurred in
dlftgrem fiscal years must be claimed separately. Vouchers which are required in support of various exp must be inch fogical order and attached fo the claim. Each voucher must show
t @osi and nature of the expense. Original signed Travel Request, event agenda and literature must also be attached. Please cansider using Petty Cash foc cequests $50.00 or under.

,;

LE PAGES-If your claim is more than one page, indicate page number and total number of pages. DO NOT total each page. Use subtotals and enter the total amount of the claim on the last page
of tne claim in the space for “TOTALS" and “"CLAIM TOTAL". If using the electronic travel claim form, the form will subtotal gach page, on the last page of the claim, calculate and enter the "CLAIM
TOTAL" to the right of the "CLAIM TOTAL (AMOUNT DUE EMPLOYEE)" description.

Travei Claim Header Information

will be I for each employee and shall be defined as the place where the employee spends the largest portion of regular work days or working time, or the place to which the
employee retums on completion of special assignments, or as the Chancellor’s office may define in special situations.

COLUMN ENTRIES

(1) MONTH/YEAR-Enter numerical designation of month and last two digits of the year in
which the first expense shown on the form were incurred.

(2) DATETIME-Enter date and time of departure on the apprapriate line using
twenty-four hour clock {example: 1700 = 5:00pm). Show time of depariure on
date of departure, show time of retur on the date of retum. If departure and
return are on the same date, enter departure time above and retum time below
on the same line. Where the first date shown is a continuation of trip, enter
*Continuing” above that date, and where a trip is “continuing" after the last
date.

(3) LOCATIONS WHERE EXPENSES WERE INCURRED-Enter the name of the city, town,
or location where expenses were incurred. Abbreviations may be
used.

“@
LODGING-Enter the actual cost of the fodging. An original, itemized hotel receipt is
required.

{5y MEALS-Enter the actual cost of each meai not 1o'exceed the maximum amount for each
meal as authorized by CSU Policy and Procedures, HR 96-11. Dinner column is to be
used to claim dinner on reguiar travel, long-t N iai and rel ion daily
meal expenses. Per CSU policy, funch is not provided for travel 24 hours or less.

BUSINESS RELATED MEAL-Enter the actual cost of the meal not to exceed the
maximum amount authorized by CSU Policy and Procedures, HR 2001-02.

CIDENTALS-Enter the total actual cost of incidentals not to exceed the
Jaaximum amaunt by CSU Policy and Procedures, HR 2001-02.

T} TRANSPORTATION-Purchase the least expensive round-trip of special rate
tickets avaitabie. If you travel between the same points without using round-trip
tickets, an explanation should be given.

(A) COST OF TRANSPORTATION-Enter the cost of cash purchase of
transportation. Show how transportation was obtained if fare was not
purchased for cash. Use “CC* for credit card and “C*” for cash. If
transportation was paid by the State, enter method of payment as follows:
Use “SCC" for State credit card, “TO" for ticket order or "BSA” for
biied to State agency. Attach ail passenger coupans, itinerary and
ticket order stubs including the unused partion of tickets, other credit
documents or premiums, where credits or refunds are due to the State.

(B) TYPE OF TRANSPORTATION USED-Enter method of transportation
used, Use "R™ for railway, “B" for bus, airporter, light raif, or Bart.
“A" for scheduled commercial airline, “RA" for rental aircraft, "DA”

ford owned aircraft, “PA” p ly owned aircraft, "PC”
for pnvately owned car, truck or other privately owned vehicles, "SV™
for y equipped vehicle for the d, "SC" for State

vehicles, "RC" for rental vehicles. “T™ for taxi, and "BI” for bicycle.
Supervisars shall not autharize the use of matarcycles on afficial State
i . and no reil will be allowed for motorcycles.

{C) CAR, FARE, TOLLS AND PARKING-Enter carfare, bridge tolls, and parking
charges; attach a voucher for any parking charge in excess of $10.00 for any
one continuous pefiod of parking.

{D) PRIVATE CAR USE-Enter number of miles traveled and amount
due for mileage for the use of privately owned automobiles as
by current { and detailed in
CSU Policy and Procedures, HR 2001-02.

(8) BUSINESS EXPENSE-Claims for phone calls must include the place and party
called. If charge for telephone of fax exceeds $5.00, support by vouchers or
other evid: 3 of equij clothing, or supplies, trave! expenses
of inmates, wards, or pauents of institutions, and all other charges in excess of $1.00
require receipts and an explanation.

(9) ENTER TOTAL EXPENSES FOR DAY (if not automatically calculated)
(10) ENTER SUBTOTALS OR TOTALS (if not automatically calcutated)

(11} PURPOSE OR TRIP, REMARKS, OR DETAILS-Explain need for fravel and any
unusual expenses. Enter detail or explanation of tems in other columns, if necessary.
must be provided for any miscell item of exp . A brief of
the purpose or objective of the trip must be entered in box 11 for each trip. if the claim is
for several trips for the same purpose or objective, one statement will suffice for those
trips. Please refrain from using acronyms.

(12) NORMAL WORKHOURS-Enter your beginning and ending normal wark hours
using twenty-four-hour clock (example: 0800 = 8:00am)

(13) PRIVATE VEHICLE LICENSE NUMBER-Enter license number of the privately
owned vehicle used an official State busi Ta claim ceij you
must have met the requirements as outiined in CSU Policy and Procedures, HR
2001-02 pertaining to operator requirements, vehicle safety, seat beft usage and
authorization,

(14) MILEAGE RATE CLAIMED-Enter the rate of reimbursement being ciaimed for
private vehicie use.

(15) CLAIMANT'S CERTIFICATION AND SIGNATURE-Your signature certifies
that expenses claimed were actually incurred and that the cost of operating a
vehicle is at or above the rate claimed.

(16) SIGNATURE OF OFFICER APPROVING PAYMENT-Certifies and authorizes
travel; approves expenses as incurred on State business.

(17} SIGNATURE OF AUTHORITY FOR SPECIAL EXPENSES-When a claim for
or i is included, or when reimbursement expense
exceeds $25.00 or when reimbursement for Bar dues or license fees is included,
the signature of the approving officer is required, either on a separate
document attached to this claim or by signature in this block.

*PRIVACY STATEMENT

The information Practices Act of 1877 (Civii Code Section 1798.17) and the Federal Privacy Act (Public Law 93-579) require that the following notice be

provided when collecting personal information from individuals.

AGENCY NAME: Appointing powers and the State Controller's Office (SCO).

UNITS RESPONSIBLE FOR MAINTENANCE: The accounting office within each appointing power and the Audits Division, SCO, 3301 C Street, Room 404,

Sacramento, CA 95816,

“"ITHORITY: The reimbursement of travel expenses is govemed by CSU Policy and Procedures, HR 2001-02. These Policies and Procedures allow CSU
stablish rules and reguiations which define the amount, time, and place that expenses and allowances may be paid to representatives of the State while

. State business.

PURPOSE: The information you finish will allow the above-named agencies to reimburse you for expenses you incur while on official State business.

OTHER INFORMATION: While your home address is voluntary information under Civif Code Section 1798.17, the absence of this information may cause
payment of your claim to be delayed or rejected. You should contact your department’s Accounting Office to determine the necessity for this information.
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Roles and Responsibilities of Student Teachers

a Always be the professidhal: in dress, demeanor, and attitude. You may hear or see
things in classrooms with which you do not agree, or you may learn confidential
information about a student; keeping these issues confidential is essential.

o You must arrive on time each day. No excuses.

o Be willing to go the extra mile. Offer to assist with bulletin boards, and take on
duties. Become known as a problem-solver not a problem-maker.

o If you are experiencing ény sort of difficulty in your placement, share this with your
SUPERVISOR immediately. Your supervisor is there to serve as your advocate and
liaison between you, the Cooperating Teacher, and the school site. ‘

a Enjoy your field experience. It will be short time in the long range of your teaching
career. Your student teaching experience is intended to give you the opportunity to
practice the theories and instructional strategies you have learned in your
coursework. Your supervisor and Cooperating Teacher are there to offer advice and
suggestions and to counsel you throughout the semester.

a Be sure to provide Student Services and the Director of Student Teaching a current
address and phone number where you can be reached in case of an emergency.
Provide your Cooperating Teacher with the Student Teaching Data Sheet.

a Once you are student teaching full-time, adhere to your Cooperating Teacher's
contract hours. Be available to remain after school to plan, attend staff meetings, in-
services, parent conferences, and other school functions.

o Be sure to advise your Cooperating Teacher if and when an absence becomes
necessary. For extended absences lengthening your experience will be required.

o Keep up to date and accurate lesson plans in your lesson plan notebook. This folder
- should be available for the Cooperating Teacher and supervisor to see.

a Your university supervisor may issue an early warning if consistent and/or serious
concerns arise. (Please refer to the form section of this handbook for procedure).
This procedure will assist you in taking the necessary steps for improvement.

o Prior to the conclusion of student teaching, be prepared to participate in a three-way
evaluation conference during the last week of your practicum placement. Your
Cooperating Teacher and Supervisor will prepare a draft of your evaluation prior to
that meeting.

CSUCTE Bducational Specialist: Mild to Moderate Credential Program
2003-2004
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Roles and Responsibilities of University Supe'rvisor

o During the first of the semester arrange a meeting time with cooperating teacher,
- student teacher and school administrator to review expectations of student teacher
and school.

a Submit your assignment sheet to the Field Experience Coordinator
a Attend and participate in facilitating student teaching seminars.

o Actas a liaison between student teachers, Cooperating Teachers, school
administrators and CSUCI

o Assure that each student teacher is clear about the requirements and
responsibilities as well as critical dates for student teaching.

" a Communicate with the Director of Field Placements to assure that all placements
are appropriate

o Arrange an observation schedule with cooperating teacher and student teacher

o Observe student teacher the appropriate number of times. It may be necessary and
beneficial to observe more than the required number of times. Provide a copy of
your notes from each observation to the student teacher and cooperating teacher.
See Clinical Supervision Model for details

a Read and respond to the student teachers journal during each classroom visit

o Assure that student teacher has completed all required assignments for student
teaching. See student teacher checklist.

o Review student teacher’s coursework, if needed assist student teacher in finding
resources in field placement to complete assignments

a Facilitate student teacher's assumption of ctassroom responsibilities
a Conduct a midterm and final evaluation
o Write a letter of recommendation for student teachers if requested and appropriate

o Submit your final evaluation, observation notes and grade sheet to the Field
Experience Coordinator

CSUCT Educational Specialist: Mild to Moderate Credential Program
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Roles and Responsibilities of Cooperating Teachers
Introduce student teacher to faculty and staff at school and acquaint with physical
facilities of school.

Provide student teacher explicit directions regarding your expectations for
performance, time allotment, materials and special activities

Develop a teaching and professional responsibilities schedule with student teacher
that allows the student teacher to gradually assume responsibilities

Provide student teacher with a workspace in the classroom - |

Model good teaching techniques and methods, making explicit to student teacher
the reason for using the techniques you have chosen

Arrange a conference time for planning, evaluation and suggestions with student
teacher. Assist student teacher in developing appropriate lesson plans based on
IEP goals and objectives for the students in your program.

Share ideas about lesson planning

Share |EPs and behavior plans with student teacher if appropriate

Review student teacher's Checklist for student teaching and required assignments
for university courses and assist the student teacher in finding the needed school
resources to complete the assignments (i.e. permission slips from parents, access
to general education classrooms etc)

Observe student teacher and provide written or oral feedback as often as possible

Communicate regularly with University supervisor to assist in solving field-related
challenges or individual needs

Invite student teacher to IEP meetings when appropriate

Invite student teacher to parent conferences, family nights or other school related
activities

Provide student teacher with opportunities to observe formal assessments

Allow student teacher fo gradually take over teaching responsibilities for designated

CSUCT Educational Specialist: Mild to Moderate Credential Program
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instructional areas
a- Complete midterm and final evaluation for the student teacher.

o If appropriate offer to write a letter of recommendation for your student teacher at
the end of the semester ,

CSUCT Educational Specialist: Mild to Moderate Credential Program
2002-2004
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Teachers’ Legal Rights and Responsibilities
A.  Supervision of students

1. All certificated personnel at school act in parent role when supervising. They
are responsible for students while students are under their care.

2. A teacher can only be held personally liable for injury to a student if the teacher acts
beyond his/her scope of authority.

3. A teacher is not responsible for students before or after school; however, a teacher
can be held negligent if a student is injured while wandering off campus during
the school day. The district would be held liable for teacher negligence.

4. The Education Code specifies that teacher assistants are there to assist the
teacher. The teacher is always primarily responsible; therefore, if the teacher
leaves the classroom during class time, even with an aide still present, he/she is still
held responsible if a student is injured during the absence. :

5. A student teacher acting as a substitute for an absent teacher violates credential
requirements of the Education Code. If a student teacher is put in such a position,
he/she cannot be held personally liable if something happens to a student. In such a
case the district would be held liable.

6. Before giving medication that has been brought from home to a student, refer the
student to the school nurse. If there is no school nurse on site, check with the
principal before administering any medication.

7. A teacher should make every effort to be present during assigned playground
supervision. If a student is injured while an assigned teacher is not present, it is a
case of teacher negligence. The district would be held liable.

8. A teacher should avoid physically touching a child. When Working with early
elementary children and students engaged in sports activities, use appropriate
discretion.

9. A teacher should never administer corporal punishment - it is against state law
and clearly outside a teacher's scope of authority. A teacher could be held
individually liable for injuries caused by administering corporal punishment.

CSUCT Educational Specialist: Mild to Moderate Credential Program
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B.

Student discipline

1.

Reprimands and detentions

a) Do not deny a student some nutrition during recess or lunch even though
he/she is on detention.

b) Always make direct contact with a parent before administering any before or
after school detentions.
Suspensions from class

a) The teacher has the right to suspend a student from class for the rest of the
day and all of the following day. Grounds for class suspension may include the
following: '

1) disruption of the instructional program
2) continual willful disobedience

3) habitual profanity or vulgarity

b) The teacher must contact parents immediately after suspending a student
and request a conference. The teacher should try to have a school counselor or
psychologist in attendance at the conference.

¢) When working with special education students, the teacher should always
consult with the principal before suspending the student from class as special
conditions apply to these students.

Suspensions and expulsions from school

a) A student may be suspended from school for any of the grounds listed above
in 2a (suspension. from class) if other means of discipline have not been
successful.

b) A student'may be suspended for possession of weapons, drugs of
commission of violent acts. '

¢) Suspensions are frequently based on teacher recommendation.
d) Suspensions from school may only be made by the principal.

e)Expulsions may be done only on the recommendation of the principal and/or
superintendent, or by action of the governing board.

Education Code 48900 (see pages 3-4) delineates all grounds for suspensions
and expulsions.

CSUCT Bducational Specialist: Mild to Moderate Credential Program
2003-2004

6/15/2005



5. Education Code 48910 (see page 4) delineates all procedures a teacher must
follow for suspensions and expulsions.

Education code Section 48900. Grounds for Suspension or Expulsion; Legislative Intent
A pupil shall not be suspended from school or recommended for expulsion unless the
superintendent or the principal of the school in which the pupil is enrolled determines that
the pupil has: ‘

(a) Caused, attempted to cause, or threatened to cause physical injury to another
person.

(b) Possessed, sold, or otherwise furnished any firearm, knife, explosive, or other
dangerous object unless, in the case of possession of any such object, the pupil had
obtained written permission to possess the item from a certificated school employee, which
is concurred in by the principal or the designee of the principal.

(c) Unlawfully possessed, used, sold, or otherwise furnished, or been under the
influence of, any controlled substance listed in Chapter 2 (commencing with Section
11053) of Division 10 of the Health and Safety Code, an alcoholic beverage, or an
intoxicant of any kind.

(d) Uniawfully offered, arranged, or negotiated to sell any controlled substance listed in
~ Chapter 2 (commencing with Section 11053) of Division 10 of the Health and Safety Code,
" an alcoholic Beverage, or an intoxicant of any kind, and then either sold, delivered, or
otherwise furnished to any person another liquid, substance, or material and represented
the liquid, substance, or material as a controlled substance, alcoholic beverage, or
intoxicant.

(e) Committed robbery or extortion.

(f) Caused or attempted to cause damage to school property or private property.

(g) Stolen or attempted to cause damage to school property or private property.

(h) Possessed or used tobacco, or any products containing tobacco or nicotine
products, including, but not limited to, cigarettes, cigars, miniature cigars, clove cigarettes,
smokeless tobacco, snuff, chew packets, and betel. However, this section does not prohibit
" use or possession by a pupil of his or her own prescription products.

(i Committed an obscene act or engaged in habitual profanity or vulgarity.

() Had unlawful possession of, or unlawfully offered, arranged, or negotiated to sell
any drug paraphernalia, as defined in Section 11014.5 of the Health and Safety Code .

CSUCT Bducational Specialist: Mild to Moderate Credential Program
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£~ (k) Disrupted school activities or otherwise willfully defied the valid authority of
" supervisors, teachers, administrators, school officials, or other school personnel engaged
in the performance of their duties.

() Knowingly received stolen school property or private property.

CSUCT Educational Specialist: Mild to Moderate Credential Program
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| Special Education 570
Field Experience in General Education

First Semester Overview

____ Timeline Time in Class Observation Seminar
Participant 2 full mornings per - | Observed 2 times Biweekly
Observation week or 1 full day seminar
Weeks 1- 8 per week
Practice 3 full days per week | Observed 4 times Biweekly
Weeks 9-16 . ; _ (minimum) seminar

v Weeks 1-8 Participant Observation

During this pre-practice period, full-time students carry a full academic load and attend
classes at CSUCI. The required coursework is accompanied by participant
observations two mornings a week in an assigned classroom. For the first eight weeks,
candidates observe, have increasing participation in classroom activities and begin to
assume teaching responsibilities. Candidates should be teaching small group lessons
during this time. School observations and other assignments from foundational and
methodology courses will be undertaken during the school observation times.
Candidates are required to observe in general education classrooms in addition to the
assigned resource class. Candidates should take this opportunity to see a variety of
age groups, children learning at different times in the day and in different curriculum
areas, as well as a repertoire of instructional approaches.

Weeks 9-16 Practice

During weeks 9 to 16, candidates mirror the classroom teacher’s hours for three full
days a week. The student teacher should also mirror the responsibilities of the teacher.
For two weeks near the end of student teaching, candidates should work with their
Cooperating Teacher (CT) to arrange a schedule of responsibility. The student teacher
should assume primary teaching and organizational responsibility on their assigned
days. During this time, student teachers should participate in all professional duties of
the teacher.

Seminar
The field supervisor and a student teaching seminar will support student teachers during
their field placements. The seminar will take place every other week during SPED 570.

CSUCT Educational Specialist: Mild to Moderate Credential Program 13
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Student Teacher Checklist for SPED 570

In addition to your teaching requirements during SPED 570 you will complete a set of
observations and assignments. Unless otherwise noted, evidence of completion of
these assignments should be provided in your reflective journal and made available to
your supervisor during each classroom visit. Some of these assignments will overlap
with course assighments.

o Keep a reflective journal and make it available to supervisor during each visit
a Maintain a lesson plan notebook with full and abbreviated lesson plans available
to supeNisor during each visit
o Wirite a letter to the families of the students to introduce yourself and the actlwtles
you will be doing this semester
a Record classroom routines and student schedules
o Review student IEP goals and objectives
o Review student behavior plans
a Learn about the role of the paraprofessional(s)
o Observe students with disabilities in a general education classroom
a Where possible, teach a lesson in general education classroom
a Observe 1 formal assessment
a Observe 1 non-lEP parent meeting
a Plan and teach lessons each day during last eight weeks of semester
o Observe at least 1 IEP meeting
CSUCT Educational Specialist: Mild to Moderate Credential Program 14
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Special Education 580
Student Teaching in Special Education

Second Semester Overview |
Timeline ~__Time in Class Observation ~ Seminar
Participant 2 full days per week | Observed 1-2 times | Biweekly seminar
Observation
Weeks 1- 8 , .
Practice 5 full days a week Observed 4-6 times | Biweekly seminar
Weeks 9-16 :

Weeks 1- 8 Participant Observation
During the initial eight-week period, full-time credential candidates carry a full academic
load and attend classes at CSUCI. This academic component is accompanied by.an
observation/participation period in an assigned classroom for two full days a week.
Candidates are expected to observe in the classroom in order to become acquainted
with students and their abilities and learn classroom and school routines. Candidates
begin to assume some teaching and other classroom responsibilities during this period.
Candidates should be teaching small groups during the first 8 weeks. Candidates
should take full opportunity to see a variety of classrooms, age groups, children learning
~ at different times in the day and in different curriculum areas, as well as a repertoire of
. instructional approaches.

Weeks 9-16 Practice
Credential candidates assist and teach in an assigned classroom full time for eight
weeks during this semester. They gradually take over responsibility for instruction until
they assume full responsibility for two weeks. During this time they mirror the
Cooperating Teachers schedule and responsibilities.

Seminar
The field supervisor and a student teaching seminar will support student teachers during
their field placements. Student Teaching Seminar will meet every other week to discuss
student teaching.

CSUCT Educational Specialist: Mild to Moderate Credential Program 15
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Student Teacher Checklist for SPED 580

In addition to your teaching responsibilities during SPED 580, you will complete a set
observations and assignments. Unless otherwise noted evidence of completion of these
assignments should be provided in your reflective journal. Some of these assignments
will overlap with course assignments.

a

Q

Reflective journal--available to supervisor during each visit

Lesson plan notebook with full and abbreviated lesson plans--available to

supervisor during each visit

Write a letter to the families of the students to introduce yourself and the activities
you will be' doing this semester

Record classroom routines and student schédules

Review student IEP goals and objectives

Review student behavior plans

Learn the role of the paraprofessional(s)

Interview School Psychologist about special education referral procedures
Participate in IEP meetings

Conduct 1 formal assessment under the supervision of your CT

Take over full teaching and planning responsibility of the class teaching for a two-

week period.

CSUCT Educational Specialist: Mild to Moderate Credential Program 16
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Long Lesson Plan Format—Special Education Teaching Credential

Designer

Include names of all creators of this activity.

Date of Lesson

Include the date this lesson will be taught—or the sequence of the lesson in the unit
plan ,

CGrade/Level*

Time Frame

Provide an estimate of the time frame for this lesson.

Subject(s)*

Topic(s)

Purpose of Lesson

| To what topic or unit does this lesson belong? Be as succinct as possible (e.g.The

Civil War, Density, Short Stories, The Post Ofﬂce etc.)

Why are you teachmg this lesson? How WI|| the content and/or skills learned be
useful to students? How does this lesson relate to the overall unit?

Learning Objective(s)

What should each student (all diverse learners) be able to do as a result of this
lesson? State the skills, concepts, and/or content that will be learned, rather than a
task or product that will be completed. Be sure to use the TSWBAT phrasing.
Identify key concepts and vocabulary. If pre-teaching is needed, identify concepts

and tasks.

Standards*

To what content, ELD, and technology standard(s) does this lesson relate? Be sure
to number and write out the standard title.

CSUCI Educational Specialist: Mild to Moderate Credential Program
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How will you know if the students have met the learning objectives? Identify each
assessment as diagnostic, formative, or summative and the performance indicators.

Assessment Tools or Identify the assessment as formal or informal. (Include more than one method of

Strategies assessment. Minimum of 2 informal methods, not just a question at the end of
lesson. ) -
List anything for the lesson that you would ordinarily not have in front of you. (text,
Materials Required chalkboard, chalk, paper, etc. can be assumed). What supplementary materials are

needed for English learner or student with disability?

How will the students be organized for and engaged during and throughout this

Classroom Organization | |acq6n2 Be sure to address instructional and task oriented activities.

Sources Cited What r'esources'(text, article or person) did you use when making this plan?
T T 2 ) T,

R

Student Name

Individual Objective

IEP Goal/Objective

Cumiculum Modification

Behavioral Support

Adaptation Teacher Uses

Adaptation Student Uses
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Introduction/Anticipatory
Set

How will you capture each student’s attentlon? How wm you incorporate a review of
previous learning and/or create an interest in new learning? What is the student’s
background knowledge?

Detailed Instructional

Outline the lesson (both content and methodology) in the order you expect to follow.
When applicable, include the following:

o What information will the students need in order to complete the objectives?
Include any directions needed.

e Model, guided practice, practice

Procedures « How will you transition between learning actuvntles7 :
« What will the students do during the lesson? Working in groups or alone?
e Will you or a student provide a verbal, visual, or etc. example of the product or
process?
e How will you check for understanding?
Closure How will closure be brought to the lesson? Will there be follow-up home activities

required?

Self Assessment

What went particularly well durlng this lesson? If you were to teach this lesson again
what would you change and why? Based upon the results of the lesson assessments

Key Concepts

What are the key concepts the lesson is teaching?

Key Vocabulary

What are the key vocabulary necessary for understanding or completing the lesson?

CSUCI Educational Specialist: Mild to Moderate Credential Program ’ 2003-2004
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Supplementary Materials
and Activities

What supplementary materials and activities will be used to increase production of
spoken English and comprehensible input?

SDAIE Methods

What SDAIE methods have you chosen to be used in teaching this lesson?

Pre-teaching/Pre-
reading

Identify the areas for pre-teaching and pre-reading for this lesson to be successful.
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Short Lesson Plan Formal—Special Education Teaching Credential

Designer

Include names of all creators of this activity. Your name will appear automatically.

Date of Lesson

Include the date this lesson will be taught—or the sequence of the lesson in the unit
plan

Grade/ Level*_

Time Frame

Provide an estimate of the time frame for this lesson.

Subject(s)*

Topic(s)

Purpose of Lesson

To what topic or unit does this Iesson'belong? Be as succinct as possible (e.g.The Civil -

War, Density, Short Stories, The Post Office, etc.)

Why are' ‘you teaching this lesson? How will the content and/or skills learned be useful
to students? How does this lesson relate to the overall unit?

Learning Objective(s)

What should each student (all diverse learners) be able to do as a result of this
lesson? State the skills, concepts, and/or content that will be learned, rather than a

“task or product that will be completed. Be sure to use the TSWBAT phrasing. Identify

key concepts and vocabulary. If pre-teaching is needed, identify concepts and tasks.

Standards™®

To what content, ELD, and technology standard(s) does this lesson relate? Be sure to
number and write out the standard title.
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Student Name

Individual Objective

IEP Goal/Objective

Curriculum Modification

Adaptation Teacher Uses

Adaptation Student Uses

Infroduction/Anticipatory
Set

How will you capture each student’s attention? How will you incorporate a review of
previous learning and/or create an interest in new learning?

Detailed instructionadl
Procedures

Outline the lesson (both content and methodology). Model, guided practice, practice.
Describe what the teacher says and what students are expected to do. (See same
section on long lesson plan pg. 23 for further details)

Practice/Check for
Understanding

Self Assessment

Students do activity with your, or peers, monitoring and assistance. May require bring
group back together to focus with you. For example students work on first 5 problems
and then you check them as a group.

What went particularly well during this lesson? If you were to teach this lesson agal
what would you change and why? Based upon the results of the lesson assessments
what will be your next instructional steps.
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Clinical Supervision Model*

The Clinical Supervision Model is designed to be used during"classroom observations.
The purpose of this model is to:

« Create trust between the student teacher, cooperating teacher, and university
supervisor

« Encourage the student teacher to analyze the lesson and student learning

o Encourage the student teacher to examine alternatives

« Encourage the student teacher to develop reflective skills

The stages of the Clinical Supervision Model! are the readiness conference, the pre-
observation conference, the observation, and the data analysis and post-observation
conference.

Clinical Supetvision Process

This process described below is a guide for supervisors to use during the different
stages of supervising student teachers. While supervisors need not address all points
under each area, or address these in the order listed here, this list provides a reminder
of key elements of the model.

Week prior to the star of the semester or first week of the semester

« Establish contact with your student teacher to arrange readiness meeting and to
give them information on how to contact you. This will be completed during the
first week of the semester.

« Establish contact with the cooperating teacher(s) during or prior to or during the
first week of the semester.
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Structured Observations for Clinical Supervision

Please 'complete this information and attach it to the lesson plan.
It will help provide a context for the observation.

Requested observation: Given the feedback you have received from either your
Cooperating Teacher or me, or from your own perspective on your performance,
strengths and/or needs, what aspect of today's lesson or element of instruction would
you like me to.focus on?

Information about the lesson: Is this

¢ alesson to determine prior knowledge
an introductory lesson
a review lesson
part of a sequence or unit of instruction
content chosen by you
content chosen by the Cooperating Teacher
whole group instruction
whole group moving to small groupings
small group lesson with same task for all groups
small groups working on different tasks

Classroom context: Are there any special conditions that will impact this lesson ~ new
students, student having specific problems, a substitute teacher, an event that has
unsettled the children etc. Or any personal conditions (eg. you have tooth ache) that
may influence your teaching. ,

Classroom environment: Please indicate if you have created any bulletin boards, special
displays, learning centers, or displayed specific charts, to support the instruction.
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Cal State Channel Islands

California State University Channel Islands
Education Program

| have read and understand the Student Teacher Handbook,
including the Teacher Performance Expectations. | have provided
a copy of this document to my Cooperating Teacher.

Student Teacher Signature - Date

Print name of Student Teacher
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